[letterhead]

From:

[full name and address]

To:

Management Board



Ho Chi Minh City Export Processing and Industrial Zones Authority 

Re: Meeting Request
Dear Sirs,

We are, [name of investor], would like to make an investment project in [_____] in the filed of [_____] and are looking for information related to investment opportunity, procedures and other related information.

Therefore we write this letter to request a meeting with you at your convenient time to present our project proposal and discuss with you the above information.

Please find attached the brief description on our proposed investment project for your information.

We thank you for your acceptance and look forward to meeting with you.

Sincerely yours

[signed]

Full name:

Position 

